SAMPLE FORM FROM WOOD COUNTY 
1Wood County Schools Portable Preventive Dentistry Clinic
Outline for Treatment

1. Arrive by 8:00 for set-up.
2. Supplies will be assembled as much as possible prior to the clinic day. In addition to the portable equipment supplies consist of: Plastic tray with tray covers, patient napkin w/fasteners, wet and dry 2x2 gauze squares, disposable mirror, prophy paste, fluoride varnish, toothbrush and dental floss/flossers. Bottled water will be available for gauze if tap source is not readily accessible. Masks, disposable treatment gloves, puncture resistant utility gloves, hand sanitizer, disinfecting wipes and spray will be available for infection control. The operator is also required to wear protective eyewear or a shield. The nurse/assistant will not be required to wear protective eyewear since she will not be working directly in the mouth.
3. Students will be brought from class two at a time. One student will be “on deck” while another is being treated. Once treatment is completed the student returning to classroom will send another student.

4. Initially an oral assessment will be performed by the dental hygienist. The Nurse assistant will be available for documentation. See “Oral Health Screening Form/Schoolchildren.” Students will be assigned a number to be used for documentation.
5. The dental hygienist will provide a toothbrush cleaning and flossing with instructions to the student for home care. Fluoride varnish will be applied and the student will return to class. The student will receive items to take home to include the toothbrush, floss/flossers, and mirror used for cleaning, toothpaste, and fluoride varnish application notice for parents. 
6. All copies of documents will be paper clipped together according to student I.D. and placed in a folder for privacy.

7. After each student treatment is completed, all disposables will be discarded, and equipment will be sanitized. Any non-disposable items that may need autoclaved will be stored in disinfecting solution in a closed container until they can be sterilized properly at MOVHD. 
8. At the end of the clinic day, supplies and equipment will be stored safely.

9. The Dental Hygienist and Nurse will convene for follow-up procedures. The school nurse/clinic assistant will mail treatment letters and dentist referral list to parents as soon as possible after treatment. The information will also be documented in WVIS by the school nurse of record. A second follow-up letter will be sent to parents at one month after the portable clinic. The follow up letter will request contacting the school nurse if the student has received further needed dental services. A phone call follow up will be attempted for those who do not respond with notations made in the student record and with MOVHD. The dental hygienist will retain documents for data entry and billing at MOVHD.
10. The goal is to provide basic preventive services and oral health education in a friendly relaxed atmosphere so that the student will have a positive dental experience. The goal of clinic follow up is to help students get to a dental home for further treatment if needed and for regular preventive care.  
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